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University of Reading

RFPO2-PO Proposed Accrual Report

Overview
This document outlines the RFP02 PO Proposed Accrual Report, which is used to Support the PO
Accruals Process.

Details of how to run reports and their common features are held in the Common Reporting Actions
Document.

Agresso Reports Menu

Log On.
Log on to Agresso Smart (desktop), as either a member of the Finance Planning and Strategy
Team or the Technical Accounts Team.
The Personal Menu should be displayed.

RFP02-PO Proposed Accrual Report
Financial Planning & Strategy Team:
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Entries
Field Description
Posting Period Enter the period that the report should be run up to, which will also be
the period that the accrual will be defaulted to.
School Enter the id of the school that the report is to be run for.
This must be entered if the Cost Centre and/or Project is selected.
Cost Centre Enter the Cost Centre id. If the cost centre is entered, the School must
also be entered.
Project Enter the Project id. If the project is entered, the School must also be
entered.
Actions
Action Description
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