Appendix 5. Application to amend cardholder’s credit limit

Complete and email to Head of Transactional Services, darren.francis@reading.ac.uk

NAME OF CAFANOIAET ... e bttt et
DBPAITMEINT .ottt et L bt
AULNOKISING MANAJET ... ettt et e bt b e sttt b et se et e s be et e et e ene e e e besbeene et s sinnes

Current monthly financial limit:

Current single item transaction limit:

New monthly financial limit requested:

£

New single item transaction limit requested:

£

Please state the reasons why you wish this cardholder’s card limits to change:

Head of School/Function (name in capitalS) ..........cccooiiiiiiiii i e e

Head of SChOoOI/FUNCLION SIGNALUIE .......ooiiiiiiii ettt et

If guidance has been provided by Procurement please provide the details below and the name of the person
who advised



mailto:darren.francis@reading.ac.uk

