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CONFLICT OF INTEREST POLICY FOR 

APPRENTICESHIP END POINT ASSESSMENT 

 

Background and purpose 

1. The University of Reading is an apprenticeship End Point Assessment (EPA) 

organisation. As such, it is responsible for delivering for each apprentice a high 

quality, independent, objective assessment of knowledge, skills and behaviours as set 

out in the relevant assessment plan that accompanies each apprenticeship standard.  

2. Providers of End Point Assessment have a critical role to play in ensuring that all 

apprentices are judged fairly and robustly against the same criteria, thus allowing a 

decision to be made on whether an apprentice completing their apprenticeship 

programme has achieved occupational competence.  

3. Effective management and mitigation of any perceived or actual conflicts of interest is 

integral to the ability of an EPA organisation to deliver a robust, fair and high-quality 

End Point Assessment. Central to this is the need to ensure a clear separation between 

the delivery of the apprenticeship programme and the End Point Assessment. 

4. In accordance with the requirements of the Education and Skills Funding Agency’s 

‘Conditions for Organisations on the Register of End Point Assessment Organisations1’, 

https://www.gov.uk/guidance/conditions-for-being-on-the-register-of-end-point-assessment-organisations




 

ii. enhanced monitoring of a party’s activity within the EPA process 

iii. in extreme cases, organising re-assessment via an alternative EPA 

organisation.  

 

12. This policy should be read in conjunction with the following policies and documents: 

• Public Interest Disclosure (Whistleblowing) Policy – link.   

• Complaints Policy for students and staff 

• Disciplinary Procedure – link. 

 

Responsibilities and accountabilities 

13. While this policy applies to all individuals and organisations involved in supporting the 

delivery of EPA, the University of Reading is ultimately responsible for any conflicts of 

interest that may arise, regardless of the actor.   

14. The Teaching and Learning Dean with responsibility for Henley Business School is 

accountable for the implementation of this policy, and the Sub-

/discover/-/media/discover/files/pdfs/40a7dc7200cb4cbd8f1b84346805878f.pdf
/cqsd/-/media/project/functions/cqsd/documents/qap/master_copy_-_student_complaints_procedure.pdf
/human-resources/policies-and-procedures/resolving-problems-at-work/employee-grievances
/human-resources/policies-and-procedures/resolving-problems-at-work/discipline-and-misconduct


 

e. 

/human-resources/policies-and-procedures/resolving-problems-at-work/discipline-and-misconduct
/human-resources/policies-and-procedures/resolving-problems-at-work/discipline-and-misconduct


 

End Point Assessment – Conflict of Interest Declaration 
Form  

This declaration confirms the relationship and interests of individuals involved in the End 
Point Assessments that the University of Reading undertakes as part of our apprenticeship 
programme. Every individual involved in the EPA is required to review and declare with 
respect to the employer organisation (and its apprentice, or group of apprentices) set out 
below: 

 Any personal, financial, familial or other link or interest  

 Any financial, familial or other personal interests of spouses, partners or close family 

members 

 

Guidance  

1. This form should be completed in accordance with the Conflict of Interest Policy 

available at [link].  

2. Declarations must describe the interest clearly and confirm whether this is a direct 

interest, in that it relates to the staff member or an indirect

/human-resources/-/media/project/functions/human-resources/documents/staff-fair-processing-notice-may-2018.pdf


 

 

DECLARATION OF INTEREST 
I can confirm that my interests and the interests of my spouse, 

partner and other family are as set out below: 

Signed   

Date  

Name   

Direct  Indirect Nature of interest  

   

   

SPOUSE, PARTNER OR CLOSE FAMILY MEMBERS (Continue on a separate sheet if necessary)  

Name Their relationship to you Nature of Interest 

   

   

 

 

 

ACTION  

No Conflict: No action required   

Conflict: Reassign  

Conflict: Mitigating Action (see below)  

Authorised 

Signature  
 

Date  

Name   

Mitigation   

1  

2  

3  

4  

 

 

 

 

 


