MODULE CONVENOR
ROLE DESCRIPTION

Approved by the University Board for Teaching and Learning on 14 June 2016.

1. The primary responsibility of the Module Convenor is to ensure the design and delivery of
high quality learning opportunities for students on the module. It is the Module Convenor’s
responsibility to support the ‘module teaching/marking team’?, so the tasks below are
carried out effectively within the context of the module and the principles of the Curriculum
Framework. A module sits in the context of one or more programmes and it is the
Programme Director’s responsibility to ensure the quality of the programme as a whole.
Therefore, Module Convenors will be supported by, and work collaboratively with
Programme Directors, and one another, to facilitate the design and delivery of cohesive
programmes.

2. Itisrecognised there will be variation in practice depending on implementation and
administrative structures within Schools. For example, whilst Module Convenors could take
oversight of the tasks listed, some of these tasks may be carried out by Student Support
Centres/Programme Administrators. This role description therefore does not intend to
provide a prescriptive list, but does provide what is hoped will be useful guidance in terms of
indicative responsibilities.

3. Responsibility for the module and for fulfilling the indicative responsibilities ascribed to
Module Convenor applies to the design and delivery of the module whether in the UK or at a
branch campus. For more information, see the duties and responsibilities of Module
Convenors and Module Leads for Branch Campuses.

Module design

(a) Setthe module aims and learning outcomes to ensure that the module is aligned with the
programme-level learning outcomes, the University’s Graduate Attributes, FHEQ, relevant
subject benchmark statements, and PSRB requirements (where relevant).

(b) Ensure the teaching and learning methods/activities (to include contact-time and guided
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(f) Take proactive account of the needs of different learners in the module learning outcomes,
delivery and assessment methods.

(9) Ensure that the notional hours of learning (to include contact time, guided independent
study and completion of the assessments) are commensurate with the credit weighting of
the module.

(h) Inline with the University’s established deadlines for Programme Management (and any
subsidiary School deadlines), prepare the module description, and once approved by the
Board of Studies and School Board for Teaching and Learning, circulate to the module
teaching team.

Teaching and supporting learning

(a) Actas thefirst point of contact for students enrolled on the module.

(b) Review the profile of the student cohort and proactively consider what their learning needs
are.

(c) Ensure that subject knowledge, skills, and attributes outlined in the module learning
outcomes are integrated so the module forms a coherent whole.

(d) Ensure that module contentis up to date and informed by current research and/or
scholarship.

(e) Ensure that module contentis diverse and inclusive.

(f) Provide opportunities for students to connect subject knowledge, skills and attributes to
their use in the wider world, where appropriate.

(g) Ensure the module is delivered using pedagogies appropriate to the discipline and the
learning needs of the students.

(h) Provide students with opportunities to learn collaboratively as well as individually, where
appropriate.

() Incorporate technology enhanced learning methods, where appropriate.

() Ensure that the Blackboard course for the module is set up, developed and maintained to
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Exams
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