Guide to policy and procedures for
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Section 6: Programme-related
matt

Penalties for late submission for Postgraduate
Flexible programmes

[Approved by the University Board for Teaching and Learning on 14 July 2015.]

This policy applies only to Postgraduate Flexible programmes. Penalties for late submission and the
associated procedures which apply to other programmes are specified in ‘Penalties for late submission
(excluding Postgraduate Flexible programmes)’
(http://www.reading.ac.uk/web/FILES/qualitysupport/penaltiesforlatesubmission.pdf).

Effective date: The policy applies to cohorts entering in Autumn Term 2015 or may be applied
retrospectively for good reason, provided students/programme members are not thereby
disadvantaged.

Introduction

1. Postgraduate Flexible programmes are those postgraduate programmes which are
not delivered over a set time period in order to allow students some flexibility in
their pattern of study (see University Credit and Qualifications Framework
(http://www.reading.ac.uk/web/FILES/qualitysupport/ucgf.pdf). Such programmes are
normally professional programmes for students in full-time employment.

Penalties

2. In the case of modules on Postgraduate Flexible programmes, the following penalties
for work submitted late will normally apply:

o where the piece of work is submitted up to one calendar month after the original
deadline (or any formally agreed extension to the deadline): 10% of the total
marks available for that piece of work will be deducted from the mark (see
example below);

¢ where the piece of work is submitted more than one calendar month after the
original deadline (or any formally agreed extension to the deadline): a mark of
zero will be recorded.

3. The Module Convener is responsible for the application of penalties for work
submitted late.

4. The period of one calendar month during which a penalty of 10% applies is fixed; in
the event that a public/national holiday or University closure day falls within the
calendar month, the period of one calendar month is not extended,

5. The relevant module descriptions and Programme Handbook should clearly indicate
whether the University’s standard penalties or the penalties for Postgraduate Flexible
programmes apply.

6. Where a module is available to students on both Postgraduate Flexible programmes
and Full-time/Part-time programmes, the relevant Board of Studies or School Director
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