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1. Introduction to the Guide




Confirmation of registration (Formal review stage)

From the start of 2010-11, research students who are studying for a PhD register at
entry for a PhD, rather than for an MPhil / PhD. In line with this change, the process
previously referred to as ‘transfer of registration’ (to PhD status) and taking place
part way through their programme, has been revised. There remains a rigorous,
formal assessment of progress (known as ‘confirmation of registration’) at an
equivalent stage of progress (see section 5 below), which may result in the student
being transferred



raise the matter with the Head of School (and also the Department where
applicable) (see sections 5 and 7 below).

School / Department Research Committees would NOT normally be
responsible for overseeing the progress of individual students. This may be done in a
School / Department PGRS committee, or may be a matter for discussion between
the Director of PGRS and the Head of School / Department, depending on the
organisational structures within the School. However, R



progress in order to proceed to the next stage must be made without the
involvement of the supervisor/s.

It is good practice for there to be some continuity in terms of who acts as a ‘monitor
for a particular student over the course of their registration.

c. Reporting

Please note that standard University templates for reports by students, supervisors and
assessors are available at:
http://www.reading.ac.uk/graduateschool/supervisorsandresearchstaff/gs-staff-policies-
and-procedures.aspx

1) Student reports:

At least once per year, each student should produce a written report outlining their
progress during the preceding year (or interval since last assessment if more
frequent). The content of these reports should ideally be discussed with their
supervisor/s before submission. Schools will want to specify the precise format of
these reports but they should cover the following areas;

—  summary of work completed, including written work
— aplan for the following year


http://www.reading.ac.uk/graduateschool/supervisorsandresearchstaff/gs-staff-policies-and-procedures.aspx
http://www.reading.ac.uk/graduateschool/supervisorsandresearchstaff/gs-staff-policies-and-procedures.aspx

Oral presentations:

In addition to written progress reports, each student would normally be expected to
give at least two oral presentations of their work to an appropriate audience within
their School / Department / Research Group during the course of their programme.

i) Supervisor reports:

At least once per year, each supervisor should also produce a written report for each
student whom they supervise, commenting on the progress of the student in
question. Again the precise format of these reports will vary across Schools, but
reports should cover the following areas;

—  whether progress is deemed to be satisfactory and, if not, what actions
could be taken to ensure that progress becomes satisfactory

—  the standard of any written work submitted

—  whether the student has given an oral presentation of his / her work to an
appropriate audience within the School / Department since the last
progress review

—  the appropriateness of the training activities undertaken by the student
with reference, where appropriate, to the initial Learning Needs Analysis

—  ananticipated completion date

Students should receive for information a copy of the supervisors’ reports.
lii) Assessor reports:

The assessors should produce a joint written report based on reading the student
and supervisor reports and preferably on meeting with the student in question (see
section 5 below). The report should comment on the student’s progress to date and
their likelihood of completing on time. It should outline any concerns and, where
appropriate, suggest actions that might be taken to alleviate these. The report
should include a clear recommendation as to whether registration should be
continued and, during the confirmation stage, whether or not a change in
registration is warranted.

Students should receive a copy of the joint assessors’ report.
Evaluation of supervisory arrangements

Students should also be asked to comment on the adequacy of their supervisory
arrangements at each stage of the monitoring process. A standard University-wide



form is available for this*. Completed forms should be returned to the School
Postgraduate Office / PGR Administrator and in most cases will be considered by the
School / Department Director of PGRS. Where concerns are raised, the Director


http://www.reading.ac.uk/graduateschool/supervisorsandresearchstaff/gs-staff-policies-and-procedures.aspx

Office will send to School Directors of PGRS a spreadsheet listing each student,
with information to be completed by the School by the end of the summer term.
4. Reporting should follow the principles set out in section 4.c



d. Has the student demonstrated the ability to produce an original
contribution to knowledge

e. Isthe amount and nature of the subject-specific and generic research skills
training that has been undertaken by the student appropriate to his / her
needs, as identified through a Learning Needs Analysis or similar process.

f. s the student’s work, and his / her understanding of it, of a standard that
indicates that it will lead to the successful submission of a PhD thesis
within 3-4 years full-time registration (or part-time equivalent)

6. Where progress is deemed to be satisfactory and therefore confirmation as a
PhD student is granted, the School should then inform the Doctoral Research
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Year 3 and beyond

1.

It is important that regular contact is maintained by the School / Department
Director of PGRS (in addition to supervisors) with each student during the
writing-up phase. The Doctoral Research Office will email all students (copied to
supervisors) 12 months and 3 months before the end of their maximum
registration period to remind them that the end of this period is approaching. At
the 3 month stage, they will be warned that their registration will be terminated
iIf they do not submit by the maximum registration date, unless they have been
granted an exceptional extension.

In such cases of non-submission, a formal letter informing students that their
registration has been terminated is sent within 14 days of the maximum
registration date. An appeals process is in place for students who wish to appeal
the decision®.

The School will have discretion to assess the likely ongoing requirements - in
terms of supervision and access to facilities - of all students who are finishing
their minimum registration period. On the basis of this assessment, the
University will determine the appropriate fee level that should be applicable
once the minimum period of registration has passed. Schools will be prompted
by their Doctoral Research Office to provide this information towards the end of
the minimum period of registration. Further information on the principles
relating to fee levels for research students is included in the University Calendar
(section H).
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