Erasmus & Study Abroad Office University of
<> Reading

Procedure for establishing and
managing student exchange
partnerships

The following guidelines relate to the approval, monitoring and management of student
exchange opportunities whereby a registered student at the University of Reading is able to
study abroad at an overseas Partner institution as part of their degree programme, with credit
and grades transferring from the host institution to Reading which will then be recognised as a
formal part of the University of Reading degree programme.

This guide applies to all outward mobility taking place through the auspice of a formal student
exchange arrangement, regardless of duration, and applies to subject or university-wide
agreements.

Introduction

1. The University of Reading wants to encourage and support Schools / Departments to
offer opportunities for Reading students to undertake a formal period of study at an
overseas partner institution as part of their degree programme.

2. All outward Study Abroad mobility should be cogent with University of Reading Code of
Practice on Placement Learning.

3. This guide applies to all outward mobility taking place through the auspice of a formal
student exchange arrangement, regardless of duration, and applies to subject or
university-wide agreements.

4. This guide is not applicable for :

Study at another higher education institution within the United Kingdom.
Learning outside the University which is not part of a planned programme of
study, such as part-time or vacation placements that students have arranged for
themselves and are not recognised by the University of Reading as being part of
the student’s degree programme.

Work placements, regardless of location.?

5. Inthis document, Study Abroad Coordinator describes the member of staff in each
School / Department who is responsible for students undertaking a study placement
abroad as part of their degree.

! www.reading.ac.uk/web/FILES/qualitysupport/copplacementlearning.pdf

2 www.reading.ac.uk/closed/managing-placements/mp-about-this-guide.aspx



http://www.reading.ac.uk/web/FILES/qualitysupport/copplacementlearning.pdf
http://www.reading.ac.uk/closed/managing-placements/mp-about-this-guide.aspx

Academic standards and quality requirements
6.


http://www.qaa.ac.uk/Publications/InformationAndGuidance/Documents/Quality-Code-Chapter-B10.pdf



http://www.reading.ac.uk/studyabroad/staff/mobilityagreements/mobilityagreements.aspx
http://www.reading.ac.uk/nmsruntime/saveasdialog.aspx?lID=100583&sID=87193
http://www.reading.ac.uk/studyabroad/staff/mobilityagreements/mobilityagreements.aspx
file://///adminJdrive/vso/04.%20Office%20Admin/012.%20QAA%20and%20B10/www.reading.ac.uk/cqsd/QualityAssurance/PoliciesandProcedures/cqsd-PoliciesandProcedures.aspx
http://www.reading.ac.uk/nmsruntime/saveasdialog.aspx?lID=86567&sID=87193

25. Itis the responsibility of the Department / School Study Abroad Coordinator to:

I.  Actas the primary contact on behalf of the Department / School to oversee and
take responsibility for student mobility activities within the department / school.

ii.  Ensure that all study abroad opportunities available within the Department /
School will enable the participant to achieve the learning outcomes required of
their degree programme.

ii.  Check that learning opportunities provided by partner institutions are as
rigorous, secure and open to scrutiny as the quality and academic standards for
programmes directly provided by the University

iv.  Have oversight of monitoring and periodic review of student mobility
partnerships within the Department / School.

v.  Implement a clear and consistent selection policy for students selected to
participate on any partnerships owned by the Department / School to ensure

vi.  Ensure that there is full disclosure of information regarding study abroad
opportunities available.

vii.  Promote all outbound opportunities within the subject area.

A description of Study Abroad Coordinator’s responsibilities is provided to Coordinators when
assuming the role. The Erasmus & Study Abroad Office can provide details, on request.

26. Any student mobility activity that takes place as part of a degree programme must be
formally recognised by the University on its record system, and appear on certification
related to student achievement including Academic Transcripts, the Diploma
Supplement or any other comparable documentation.

27. Students being admitted into the University through student exchange agreements will
be registered by the Erasmus & Study Abroad Office, following due process.

Monitoring and Evaluation of student mobility partnerships

28. The University needs to ensure that all partnerships that deliver learning opportunities
contributing towards a Reading degree are assessed, reviewed and evaluated on a
periodic basis to ensure their continued effectiveness and suitability for the duration of
the arrangement.

29. Schools / Departments responsible for student exchange agreements will required to:

i.  Review on an annual basis the quality of the partnership and the student
experience, with special reference to the continued relevance and quality of the
academic provision made available to students at the Partner institution as
facilities and support provided.

ii.  Review that the structure of the degree programme and the relevant programme
specification continues to support the outward mobility, as agreed at the
establishment of the agreement.

This can include (but is not limited to):



a. Report to the relevant Boards of Studies as part of the Annual Programme Report

process
Report any issues arising to the Erasmus & Study Abroad Office for investigation.
Maintain regular contact with the partner institution to ensure good relations
and to be informed of any partnership developments.

Documentation related to these activities should be retained on file within the School /
Department. Non


http://www.reading.ac.uk/studyabroad/staff/mobilityagreements/mobilityagreements.aspx

