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Guidelines on the design of undergraduate and taught postgraduate programmes

Requirements of Professional, Statutory and Regulatory Bodies

19. In designing programmes for which they seek professional accreditation, Schools must
take account of the requirements of relevant professional, statutory and regulatory
bodies (PSRBS).

Parts, levels, duration and credits

Bachelor’s programmes

Full-time Bachelor’s programmes

20. A full-time Bachelor’s programme normally comprises three years of study or, where a
programme includes a year-long placement or year abroad, four years. There are also a
few other BA programmes (e.g. BA in Art and Art joint programmes) which are four years
in duration; a compelling rationale is required for such non-placement/year abroad four-
year programmes.

21. Bachelor’s programmes are structured into three Parts (Parts 1, 2 and 3). The placement
year/year abroad is normally placed between Part 2 and Part 3.

22. Each ‘Part’ normally represents an academic year of study and comprises 120 credits,
corresponding to 1200 hours of study (on the basis that one credit = 10 notional hours of
study).

23. Each Part relates to a Level of the UCQF: Part 1 corresponds to Level 4; Part 2 to Level 5;
and Part 3 to Level 6. The placement year/year abroad is normally placed at Level 5.

24. In each Part modules amounting to at least 100 credits must be at the level of the Part.
This supports students’ progression through their programme and ensures that the final
award (and any exit awards) fulfil the University’s and national requirements. At Parts 1-
3, 20 credits may be taken one level above or one level below the level of the Part, except
that the restriction in respect of level does not apply to IWLP modules and introductory
ancient language modules (CL1L and CL1G) (i.e. a Part 3 student may take 20 credits of
IWLP modules, notwithstanding IWLP modules being at Level 4).

25. For guidance on Foundation Year within a Bachelor’s/Integrated Master’s programme,
please see Appendix 1.

Part-time Bachelor’s programmes

26. Part-time Bachelor’s programmes follow the same structure as full-time programmes. As
with full-time programmes, the following minimum number of credits are required at the
levels indicated:

e leveld 100 credits minimum
e levelb 100 credits minimum
e |level6 100 credits minimum

27. Progression rules, as specified in programme specifications, apply. Students who do not
qualify to proceed from Part 1 at the first attempt may resit failed modules at the next
resit opportunity.

©University of Reading 2023 Friday, 22 September 2023 Page 5



Guidelines on the design of undergraduate and taught postgraduate programmes

28. For Parts 2 and 3, students should take the remainder of the modules which will enable
them to meet the requirements of the designated award. Students must complete at
least 100 credits at Level 5 before they can proceed to study any Level 6 modules.

Combined programmes (Joint Honours and Major/Minor)

29. Combined Honours programmes consist of two or more subjects with some level of
interdisciplinarity.

30. As with single Honours programmes, combined Honours programmes should offer a
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Guidelines on the design of undergraduate and taught postgraduate programmes

University Credit and Qualifications Framework, section 20.

42. Where relevant, guidelines issued by Research Councils and/or professional associations
should be followed. Programmes seeking or expecting approval from Research Councils
and/or professional associations should normally be entirely at Level 7 unless assured by
such bodies that the inclusion of undergraduate modules is permitted.

43. Up to 20 credits in a particular programme may be set aside for modules in the
Institution-wide Language Programme or the introductory ancient language modules
(CL1G1 Ancient Greek 1 and CL1L1 Latin 1), if there is a good academic reason for doing
sO.

44. Programmes must comply with the minimal registration, normal completion and
maximum registration times specified in the UCQF. Part-time taught postgraduate
programmes which last for 24 months should be designated as ‘part-time’, whilst those
which last up to 63 months should be designated as ‘flexible’.

Postgraduate Certificates and Diplomas

45. Postgraduate Certificates and Diplomas are awards at level 7 consisting of at least 60
credits (40 credits at Level 7) and 120 credits (90 at Level 7) respectively.

46. They may be standalone qualifications or exit points within a taught Masters programme.
Students undertaking a Master’s programme who successfully pass modules with the
number of credits required for a Postgraduate Diploma or a Postgraduate Certificate may,
if they so wish, leave the University with such a qualification, subject to any programme-
specific requirements.

47. Postgraduate Certificates and Postgraduate Diplomas, whether awarded on the basis of a
stand-alone programme or as an exit award, are consistent with the Level 7 qualification
descriptors in the UCQF. Further information on the awards is available in the
Assessment Handbook, section 19.

Other aspects of programme structure and delivery

Programme Learning Outcomes

48. Programme Learning Outcomes (PLOs) are an explicit description of what students should
know, under 1 300.65 337.97 TmO g0 G[ )]TJETQ EMC /Span AMCID 15/Lang (en-GB)=BDC qC5T(n)-4
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Guidelines on the design of undergraduate and taught postgraduate programmes

e Exposure to job roles, career paths and areas of work related to the programme
of study, in a way that stimulates curiosity about the world of work and the full

range of future possibilities;

e Opportunities to develop a broad range of employability skills, and to understand
and articulate what these are and how they are supported within programmes;
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Guidelines on the design of undergraduate and taught postgraduate programmes
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81. In order to ensure that the choice of optional modules offered to students is practically
deliverable, optional modules should be grouped into ‘baskets’ from which students may

normally select one module.
82. There are three approved ‘basketing’ models which should meet the needs of most
programmes (see guidance, pp. 23-30, and some exampl
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Guidelines on the design of undergraduate and taught postgraduate programmes

101. Should it be intended that individual modules be able to act as ‘building blocks’ towards a
qualification listed in the UCQF then this needs to be captured in the programme
specification of an existing programme (if appropriate), or a new, specifically designed,
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