Guidelines on the management of
student disclosure of criminal
convictions in the context of
volunteering and placement learning

Introduction

Placements for which criminal convictions must be disclosed

1.

As a result of Police Act 1997, those students taking up a position or
placement as part of their programme, or unconnected to their
programme but co-ordinated by the University as a volunteering
opportunity’, should be routinely required to complete a Disclosure and
Barring Check if that position is exempt from the Rehabilitation of
Offenders Act 1974. Broadly, such exempt positions are:

. Those whose duties will involve regular contact with children and
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the National Police Computer. If the individual is applying for a relevant
position, the Disclosure will also show whether they are included on the
Protection of Children Act (POCA) List or the Protection of Vulnerable
Adults (POVA) List held by the Department of Health, or ‘List 99’ held by
the Department for Education and Skills, which list those banned from
working with children and/or vulnerable adults.

An Enhanced Disclosure will show, in addition, any non-conviction
information from local police records which a chief police officer thinks
may be relevant. This may include information on ongoing investigations.

Filtering

6.

From 29 May 2013, the DBS will be removing certain specified old and
minor offences from criminal record certificates issued from this date. The
amendments to the Exceptions Order 1975 (2013) provide that certain

Spent convictions and cautions are 'protected’ and are not subject to
disclosure to employers, and cannot be taken into account. Guidance and
criteria on the filtering of these cautions and convictions can be found
here https://www.gov.uk/government/news/disclosure-and-barring-service-

filtering

Cautions and convictions for specified serious violent and sexual offences
and other specified offences of relevance for posts concerned with
safeguarding children and vulnerable adults will remain subject to
disclosure. In addition, all convictions resulting in a custodial sentence will
remain subject to disclosure.

Statement of Principle

8.

10.

All students seeking to apply for a programme containing a placement
learning element shall be advised prior to entry of any restrictions relating
to criminal record, and in particular what level of Disclosure and Barring
Check (if any) will be required,;

Potential students for programmes containing a placement learning
element shall be able to seek advice and guidance from the relevant
sponsoring University School or Office prior to entry, in confidence, on the
relevance of previous convictions. Such advice should refer to both the
placement learning element of their programme and, more broadly, any
potential impact on career development;

It shall be the responsibility of the sponsoring University School or Office
to keep abreast of relevant legislation and placement requirements in
order to ensure that its guidance is accurate. Advice may be sought from
the Director of Student Learning and Teaching Services;
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Decisions based on ongoing investigations



