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Policy on and procedures for suspensions 

Introduction 
1. The purpose of this document is to outline the procedure to be followed for 

undergraduate and postgraduate taught students seeking suspension, to clarify the 

entitlement of suspended students to access services and to outline the rights of, and 
procedure to be followed by, students returning from suspension. 

2. The section on Return from suspension should be read in conjunction with the Policy 

on and procedures for students returning to or repeating study. 

What is meant by ‘suspension’? 
3. A suspension of study is an approved interruption to a period of study that prevents 

a student from continuing with their programme for a specified period of time.  

4. A student may apply for a period of suspension through submission of a Programme 
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 Suspension pending re-assessment (where the student does not repeat any 

teaching but must pass an assessment(s) before progressing. They are referred to 

Ńŕ ŕŗŕŒŇŐņŇņ ȂŃŕŕŇŕŕŏŇŐŖ őŐŎśȃȑ; 

 Non-payment of tuition fees; 

 Disciplinary reasons (following the application of the Student Disciplinary 

Procedure); 

 Non-engagement with study (in accordance with the Policy on and procedures 

relating to student academic engagement and fitness to study); 

 Reasons relating to fitness to study (in accordance with the Policy on and procedures 

relating to student academic engagement and fitness to study), including where 

continuing to study is considered by the University not to be in the best interests 

of the student, the University or the University community because the student is 

not fit to do so; 

 Reasons relating to fitness to practise (in accordance with the Fitness to Practise 

procedures).  This may include immediate suspension from a placement pending 

investigation; and 

 Reasons relating to non-engagement with the requirements for annual re-

enrolment. 

Procedure for suspensions 
8. The maximum period, over the course of a programme, for which a student may 

suspend their studies is normally 24 months, excluding periods of suspension pending 
investigation for fitness to practise and
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 Immigration Advice Service for advice on Tier 4 visas, or International Student 

Office at Branch Campuses, for advice on student visa rules and regulations 

regarding suspensions and return to study; 

 Accommodation team or Branch Campus Accommodation Officer, for advice on 

moving out of University accommodation. 

13. A student is not normally permitted to begin a period of suspension during the summer 
term or the August examination periods. 

There may be additional local restrictions which limit suspensions in Schools; such 

local restrictions must be approved by the Teaching & Learning Dean. 

14. If the student wishes to proceed, they will be required to put the request in writing 

by submitting a Programme Suspension Request Form. The form can be found online: 
www.reading.ac.uk/essentials/the-important-stuff/rules-and-

http://www.reading.ac.uk/internal/student/international-students/stdserv-international-immigration.aspx
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the agreement of the relevant School Director of Academic Tutoring and the 

Teaching and Learning Dean (or nominee). It is recommended that a student who has 

been suspended for more than 12 months should not normally be permitted to 

return without repeating a period of study. 

22. When a student, excluding students suspended pending assessment or re-assessment, 

is ready to apply for return from suspension, they must confirm their intention to 

return to the Support Centre, Henley Business School Student Support and 

Engagement Team or Branch Campus Student Services team, who will guide them 
through the procedure for return. 

Students permitted to suspend their studies at their request 

23. A student who has requested and been permitted to suspend, and on whom no 

conditions are placed in respect of their return to study at the time of suspension, is 

entitled to resume their programme
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Non-academic conditions to return 
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Library/LRC ǵ e-resources 

On campus 

Off campus 

 

Yes, if granted Associate Membership of the Library 

Yes, if granted Associate Membership of the Library 

SportsPark Yes 

Student Services Centre Transcripts, Helpdesk 

Student Services Centre ǵ Financial 
Support 

No (limited advice is available regarding funding 
through Student Finance authorities) 

Student Services Centre ǵ 
Bursary/NSP entitlement 

No 

Student Services Centre ǵ 

Accommodation 

 

Cannot normally live in University accommodation 

Can apply for accommodation for period post-

suspension 

 

Support Centre or Henley Business 

School admin deck 

 

When related to suspension, return or transfer 
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